
IT IS THE VENDOR’S RESPONSIBILITY TO CHECK
FOR ADDENDUMS PRIOR TO SUBMITTING PROPOSALS

REQUEST FOR PROPOSALS
SPECIFICATION NO. 06-103

City of Lincoln, Nebraska intends to enter into a contract and invites you to submit a sealed proposal for:

Construction Contract Management Software System

Sealed Proposals will be received by the City of Lincoln, Nebraska on or before 12:00 noon April 12, 2006
in the office of the Purchasing Agent, Suite 200, “K” Street Complex (SW Wing), located at 440 South 8th
Street, Lincoln, Nebraska  68508.  Only the names of responding proposers will be publicly read in the
conference/bid room located on the Ground Floor.

Proposers should take caution if U.S. mail or mail delivery services are used for the submission of
response.  Mailing should be made in sufficient time for response to arrive in the Purchasing Division, prior
to the time and date specified above.   Late proposals will not be considered.  

Bid Specification and initial bidders list may be down loaded off the City/County Purchasing Division web
site at: www.lincoln.ne.gov , search “Bid”, select current year, select bid specification listed above.



REQUEST FOR PROPOSALS
Construction Contract Management Software System

1. INTENT
1.1 The intent of this Request for Proposal (RFP) is to provide prospective vendors/providers

here and after referred to as “Proposer/s”, with information to enable them to prepare and
submit a proposal (Offer) for providing a “Construction Contract Management System”
to meet the needs of the City of Lincoln, Lincoln NE, here and after referred to as “City” and
to provide services to convert the  data from an existing  Construction Contract
Management System to the one proposed.

1.2 This system is used by both City Staff and contracted consultants on a variety of projects.
1.3 A desired function is to use the system to observe the construction completed by a private

construction contract.  
1.4 At this time we do not track any pricing for the private construction agreements, just

quantities they use on the project.

2. BACKGROUND
2.1 The proposed Construction Contract Management System will service the needs of the

following agencies:
2.1.1 City of Lincoln, PW&U, Engineering  Services .
2.1.2 City of Lincoln, PW&U, Wastewater.
2.1.3 City of Lincoln, PW&U , Water.
2.1.4 City of Lincoln, PW&U , Watershed Management.
2.1.5 Mobile Data Terminals in the form of PC laptops using Microsoft Internet Explorer

and PDAs using browsers.
2.2 The proposed Construction Contract Management System and connecting agencies will sit

on an ip based network which consists of a gigabit fiber backbone with 100 megabit to the
desktop.  
2.2.1 In the field our observers will use a variety of wireless technologies to access web

based  services.
2.3 The City of Lincoln currently has an Appia construction contract management system

leased from Infotech on an annual basis. 
2.3.1 The lease renewal date is in June of each year. 
2.3.2 The system runs on Windows Server 2003 and uses a Sybase database.

3. SCOPE OF SERVICES:
3.1 The City of Lincoln wishes to update its current Construction Contract Management

System with a new application that is user friendly and web based.
3.2 Conversion of existing data
3.3 Complete Installation / Implementation services
3.4 Administrator and End User training on our data, no practice data sets
3.5 Technical support available for 2 CEIS Staff members and a power user

4. PROVIDED BY THE CITY:
4.1 PCs and Servers, RAID 5 disks and tape backup systems.
4.2 Microsoft Windows XP and 2003 Server operating systems
4.3 Microsoft SQL Server if needed
4.4 Oracle when needed
4.5  PC and Server Maintenance
4.6  PC and Server operating system maintenance
4.7  TCP/IP  based  Novell network



5. PROVIDED BY THE PROPOSER:
5.1 Must provide software, training, administrative and user manuals, data conversion services,

project management, and installation assistance to result in a Construction Contract
Management System  through a web interface.

6. BOND REQUIREMENTS
6.1 The proposer to whom the project is awarded shall provide a performance bond for 100% of

the contract total as surety for faithful performance of the contract.
6.2 No bond will be required to submit your RFP response.

7. CONTRACT REQUIREMENTS
7.1 The contract, proposal, addenda and any negotiated terms and conditions in writing 

provided by the City to the Contractor shall comprise the entire contract of the parties. 
7.2 No change in, addition to, or waiver of any provision of the contract shall be binding unless

it is in writing, signed by both parties, and added to this contract as an amendment.
7.3 All other expenses incurred in the implementation and operation of the services provided

not mentioned herein shall be borne by the contractor.
7.4 Any and all contractual agreement(s) generated as an outcome of this RFP process not be

assignable by the Successful Contractor without written permission of the City of Lincoln.

8. INQUIRIES FOR INFORMATION
8.1 Inquiries for information must be made in writing by April 5, 2006 to:

Vince M. Mejer
Purchasing Agent
K” Street Complex, Suite 200
440 So. 8 th Street
Lincoln, NE 68508
Fax No. (402) 441-6513
Email: vmejer@lincoln.ne.gov 

9. SUBMITTAL REQUIREMENTS  
9.1 LETTER OF INTEREST 

9.1.1 (2 page maximum): The letter shall specifically indicate the type of work you are
qualified to perform and the number of staff available at this time, along with any
subcontractors you intend to offer the City.

9.2 QUALIFICATIONS/BACKGROUND: 
9.2.1 (3 page maximum): The response should include the following:

9.2.1.1 A summary of 3 - 4 projects completed by your firm, which most
specifically illustrate the firm’s experience and capability to undertake the
specific work. 

9.2.1.2 Include your firms experience in these types of projects, which staff would
be involved in this project and an organizational chart.

9.2.2 Similar projects, by type and location, that have been performed within the last five
(5) years, that best characterize the work quality.

9.2.3 At least three current references, and which staff members were involved (must
have done work for the in the past 5 years).

9.2.4 Name of firm or entity, contact person and phone number
9.3 EXPERIENCE AND EDUCATION:

9.3.1 A brief resume of each individual on firm’s staff who will be working under the
proposed contract.

9.3.2 The qualifications of the staff assigned work under this contact should be minimum
of three (3) years experience performing the types of duties required in the specific
area.



9.4 FEE STRUCTURE:
9.4.1 A detailed price proposal for all software, services, conversion services, etc. for

this project.  
9.4.2 Proposal shall include item-by-item prices, including the conversion costs and

projected hourly rates for the services and expenses.
9.5 QUALIFICATION TABLE :

9.5.1 Completed qualification table, the qualification check list and , the explanation
register.

9.6 REQUEST FOR PROPOSAL SIGNATURE FORM:
9.6.1 Complete and sign the Request for Proposal (RFP) form.  
9.6.2 The person who signs for the Proposer must have full and complete authority to

submit an offer to the City, and to enter into a contract if the offer is accepted.
9.7 NUMBER OF PROPOSALS TO SUBMIT

9.7.1 Eight (8) complete sets

10. RESPONSIBILITY OF CITY
10.1 The City reserves the right to analyze proposals in detail and to award contract which the

City believes to be in its best interest.
10.2 The City may make any investigation deemed necessary to determine the ability of a

bidder to perform in accordance with the specifications.
10.3 The City reserves the right to reject any proposal based on facts resulting from any

investigation which indicates that proposer is not properly qualified to perform the
obligations of any resulting contract.

11. SPECIFIC/SPECIAL REQUIREMENTS
11.1 Responses Property of the City/Proprietary Material:   All Responses, Quotations,

proposals submitted shall become the property of the City of Lincoln and subject to the
Public Records legislation governing Nebraska Cities. 

11.2 Proposers must identify all copyrighted material, trade secrets or other proprietary
information that the Proposers claim are exempt from the Nebraska Public Records Acts.
11.2.1 In the event a Proposer claims such an exemption, the Proposer is required to

state in the Response the following:  
"The Proposer will indemnify the City and its officers, employees and agents, and
hold them harmless from any claim or liability and defend any action brought
against them for their refusal to disclose copyrighted material, trade secrets or
other proprietary information to any person making a request therefore."

12. VALUE-ADDED 
12.1 The City  is interested in maximizing the worth of expenditures as it relates to achieving

additional value that would further benefit the City and its operations, as well as its
community of citizens and their taxed base funding.  

12.2 As such, Providers are encouraged to consider, develop and propose value added
concepts, programs, components, and the like, which would further enhance and provide
measurable value to the overall objective and proposed acquisitions represented in this
solicitation/request. 

13. INDEPENDENT CONTRACTOR
13.1 It is the expressed intent of the parties this Agreement shall not create an employer-

employee relationship.  
13.2 Employees of the Contractor shall not be deemed to be employees of the County and

employees of the County shall not be deemed to be employees of the Contractor.  
13.3 The Contractor and the County shall be responsible to their respective employees for all

salary and benefits.  
13.4 Neither the Contractor’s employees nor the County’s employees shall be entitled to any

salary or wages from the other party or to any benefits made to their employees, including
but not limited to overtime, vacation, retirement benefits, workers’ compensation, sick leave
or injury leave.  



13.5 Contractor shall also be responsible for maintaining workers’ compensation insurance,
unemployment insurance for its employees, and for payment of all federal, state, local and
any other payroll taxes with respect to its employees’ compensation.

14. EVALUATION CRITERIA:
14.1 Selection will be based on an overall evaluation and assessment of the information

submitted in the proposal, experience, approach and cost.  
14.2 Interviews with those most qualified may be conducted, at the sole discretion of the City,

as a final measure of qualifications.
14.3 Selection of the successful proposer for this project will include the following criteria, but is

not necessarily limited to the criteria:
14.3.1 Background, experience and qualifications: staff assigned to the contract will have

demonstrated appropriate and high-quality experience in the specified project
approach.

14.3.2 Fee structure: shall be fair and reasonable for the work performed.  
14.3.2.1 The City may compare the fee schedules and what is proposed to

determine the best value for the City.
14.3.2.2 Fees shall show all costs including on-site and off-site training,

modifications support, and reimbursable expenses including
travel.

14.3.2.3 The City is interested in long term contract for maintenance,
proposer shall include a 1 yr., 5 yr, and 10 yr. options.

14.3.2.4 Cost shall include Licensing, implementation, technical support,
maintenance, and training.

14.3.3 Suitability of complete program offered: 
14.3.3.1 The selected proposer must demonstrate an ability to provide a

total package which best meets the needs of the City and to
deliver the best possible outcome of implementation of the
proposed system

14.4 A committee will be assigned by the Mayor with the task of reviewing the proposals
received.
14.4.1 The committee may request documentation from Proposer(s) of any information

provided in their proposal response, or require the proposer to clarify or expand
qualification statements.

14.4.2 A short list of firms from proposals submitted may be selected for a presentation
to the committee and ranked by committee members.

14.4.3 Selection shall be made from proposer(s) deemed by the evaluation committee to
be fully qualified and best suited among the submitted responses on the basis of
the evaluation factors listed herein. 

14.4.4 The City may do site visits where the software is being used.
14.5 Negotiation of the program details shall be conducted with the selected proposer(s).
14.6 The award document shall be a contract incorporating by reference all the requirements,

terms and conditions of the solicitation and proposal received and including all negotiated
details.

14.7 Final approval to enter into contract negotiations with the top ranked firm will be by the
Mayor of the City of Lincoln.



REQUEST FOR PROPOSAL (RFP)
SPECIFICATION NO. 06-103

Proposal OPENING TIME:  12:00 NOON
DATE:   Wednesday, April 12, 2006

ADDENDA RECEIPT:  The receipt of the addenda to the specification number        through        is hereby
acknowledged.  Failure of any Proposer to receive any addenda or interpretation shall not relieve the Proposer
from obligations specified in the Proposal request.  All addenda shall become part of the final contract
document.
                                                                                                                                                                  
The undersigned submitter, having full knowledge of the requirements of the City of Lincoln for the above listed
project, the terms and conditions of the request, agrees to provide the labor, certificate of insurance,
unemployment compensation, performance bond, materials  and equipment in strict accordance with the
specifications as prepared by the City for the consideration of the amount set forth in the attached price
schedule (provided by Proposer).

SIGN AND RETURN THIS PAGE WITH YOUR PROPOSAL RESPONSE
ACTUAL FEES SHALL BE OUTLINED AS LISTED IN SECTION 14 AND ARE NEGOTIABLE UPON

SETTLEMENT OF FINAL CONTRACT
                                                                                                                                                                 

NOTE:  RETURN 8 COMPLETE COPIES OF RFP OFFER AND SUPPORTING MATERIAL.
MARK OUTSIDE OF PROPOSAL CONTAINER AS FOLLOWS:   

SEALED PROPOSAL FOR SPEC. NO. 06-103
                                                                                                                                                                  
The undersigned signatory of the Proposer represents and warrants that he has full and complete authority to
submit this offer to Lancaster City, and to enter into a contract if this offer is accepted.

                                                                               
COMPANY NAME

                                                                               
STREET ADDRESS or P.O. BOX

                                                                               
CITY,  STATE                     ZIP CODE

                                                                               
TELEPHONE NO.

                                                                               
FAX NO.

                                                                               
BY (Signature)

                                                                               
(Print Name)

                                                                                
(Title)

                                                                               
(Date)

                                                                               
E-MAIL ADDRESS

Only the names of the firms are read at the Proposal Opening.  RFP Specification and initial Proposers list may
be down loaded off the City/County Purchasing Division web site at: www.ci.lincoln.ne.us , search “Bid”, select
current year, select proposal specification listed above.



INSURANCE REQUIREMENTS 
FOR ALL CITY CONTRACTS

1. GENERAL PROVISIONS

A. Indemnification. The Contractor shall indemnify and save harmless the City of Lincoln, Nebraska from
and against all losses, claims, damages, and expenses, including attorney's fees, arising out of or
resulting from the performance of the contract that results in bodily injury, sickness, disease, death, or
to injury to or destruction of tangible property, including the loss of use resulting therefrom and is caused
in whole or in part by the Contractor, any subcontractor, any directly or indirectly employed by any of
them or anyone for whose acts any of them may be liable. This section will not require the Contractor to
indemnify or hold harmless the City of Lincoln for any losses, claims, damages, and expenses arising
out of or resulting from the sole negligence of the City of Lincoln, Nebraska.

B. Approved Coverage Prior to Commencing Work/Subcontractors Included. Contractor shall
purchase and maintain in place insurance to Protect Contractor and City against all liabilities and
hazards as provided in this article throughout the duration of the Contract.   Contractor shall not
commence work under this contract until the Contractor has obtained all insurance required under this
Section and such insurance has been approved by the City Attorney for the City of Lincoln, nor shall the
Contractor allow any subcontractor to commence work on any subcontract until all similar insurance
required of the subcontractor has been so obtained and approved. 

C. Occurrence Basis Coverage. All insurance shall be provided on an occurrence basis  and not on a
claims made basis, except for hazardous materials, errors and omissions, or other coverage not
reasonably available on an occurrence basis; provided that all such claims made coverage is subject to
the prior written approval of the City Attorney and must be clearly indicated as such in any certificate
showing coverage.

D. Authorized and Rated Insurers Required. All insurance coverage are to be placed with insurers
authorized to do business in the State of Nebraska and must be placed with an insurer that has an A.M. 
Best's Rating of no less than A:VII unless specific  approval has been granted by the City Attorney.

E. Certificates Showing Coverage. All certificates of insurance shall be filed with the City Attorney, and
may utilize an appropriate standard ACORD Certificate of Insurance form showing the specific limits of
insurance coverage required by this Article; provided that restrictions, qualifications or declarations
inconsistent with the requirements of this Article shall not relieve the Contractor from providing insurance
as required herein. Such certificates shall show the City of Lincoln as additional insured, including by
specific endorsement where necessary, as indicated in the following requirements. Such certificate shall
specifically state that the related insurance policies are to be endorsed to require the insurer to provide
the City of Lincoln thirty days, notice of cancellation, non-renewal or any material reduction in the stated
amounts or limits of insurance coverage.

F. Terminology. The terms “insurance,” “insurance policy,” or “coverage” as used in this article are used
interchangeably and shall have the same meaning as “insurance” unless the context clearly requires
otherwise. References to “ISO®” forms are merely for convenience and ease of reference, and an
equivalent or better form as determined acceptable by the City Attorney may be used. (Note: ISO® is a
registered trademark of ISO Properties, Inc.)

2. INSURANCE REQUIREMENTS

A. Scope of Required Coverage.  The Contractor shall take out and maintain during the life of Contract
such insurance in the forms and minimum amounts as specified in this Article and as will protect
Contractor and City from the following claims arising out of or resulting from or in connection with the
Contractor’s operations, undertakings or omissions directly or indirectly related to the Contract, whether
by the Contractor or any Subcontractor or anyone directly or indirectly employed by any of them, or by
anyone for whose acts any of them may be liable:



(1) Claims under workers’ compensation, disability benefit, or other employee benefit acts;

(2) Claims arising out of bodily injury, occupational sickness or disease, or death of an employee or
any other person;

(3) Claims customarily covered under personal injury liability coverage;

(4) Claims other than to the work itself arising out of an injury to or destruction of tangible property,
including the loss of use resulting therefrom;

(5) Claims arising out of ownership, maintenance or use of any motor vehicle;

B. Worker's Compensation Insurance and Employer's Liability Insurance.  The Contractor shall
provide applicable statutory Worker's Compensation Insurance with minimum limits as provided below
covering all Contractor’s employees, and in the case of any subcontracted work, the Contractor shall
require the subcontractor similarly to provide Worker's Compensation Insurance for Subcontractor's
employees.

The Contractor shall provide Employer's Liability Insurance with minimum limits as provided below
placed with an insurance company authorized to write such insurance in all states where the Contractor
will have employees located in the performance of this contract, and the Contractor shall require each
Subcontractor similarly to maintain Employer’s Liability Insurance on the Subcontractor’s employees.

Coverage Listing Min Amt Notes

Worker’s Comp.

State Statutory

Applicable Federal Statutory

Employer’s Liability

Bodily Injury by accident $500,000 each accident

Bodily Injury by disease $500,000 each employee

Bodily Injury $500,000 policy limit

C. Commercial General Liability Insurance.  

1. The Contractor shall provide Commercial General Liability Insurance in a policy form providing no
less comprehensive and no more restrictive coverage than provided under the ISO® form
CG00010798 or newer with standard exclusions “a” through “o” and with minimum limits as
provided below. Any other exclusions that operate to contradict or materially alter the standard
exclusions shall be specifically listed on the certificate of insurance and shall be subject to the
prior written approval of the City Attorney. 

Coverage Min Amt Notes

General $2,000,000 Aggregate

Products and Completed Operations $2,000,000 Aggregate

Personal and Advertising Injury $1,000,000

Each Occurrence $1,000,000

Fire Damage Limit $   100,000 any one fire

Medical Damage Limit $     10,000 any one person



D. Vehicle liability insurance coverage.

• The Contractor shall provide reasonable insurance coverage for all owned, non-owned, hired and
leased vehicles with specific endorsements to include contractual liability coverage and delete any
fellow employee exclusion.

• If specifically required in the Special Provisions, the required coverage shall also include an
endorsement for auto cargo pollution (ISO® form CA 99 48).

E. City included as Insured on Contractor’s Policy – Endorsements required.
The Contractor shall provide adequate written documentation, including applicable ACORD certificates,
declarations pages or other acceptable policy information demonstrating that the City is included as an
additional insured along with the Contractor with respect to all of the coverages required in this “Section
2A Insurance Requirements,” except for applicable Worker’s Compensation coverage, to include all work
performed for the City and specifically including, but not limited to, any liability caused or contributed to
by the act, error, or omission of the Contractor, including any related subcontractors, third parties,
agents, employees, officers or assigns of any of them.  The documentation or endorsement shall
specifically include the city as an additional insured for purposes of Products and Completed
Operations. The inclusion of the City as additional insured shall be for coverage only on a primary basis
for liability coverage, and no coverage shall contain a policy or other restriction or attempt to provide
restricted coverage for the City, whether on an excess, contributory or other basis regardless of any
other insurance coverage available to the City.

3. CONTRACTOR’S INDEMNITY – CONTRACTUAL LIABILITY INSURANCE 

A. To the same extent as specified for minimum coverage requirements in Section 2 above, the required
insurance shall include contractual liability coverage to include indemnification and hold harmless
agreements and provisions in the related Contract Documents, specifically including the following
provision:

(1) To the fullest extent permitted by law, Contractor shall defend, indemnify, and hold harmless the
City, its officers, agents, employees, volunteers and consultants from and against any and all
claims, damages, losses, costs, and expenses, including but not limited to attorney’s fees and
costs arising out of or related to the Contract or the Contractor’s activities, errors, or omissions
related to the Contract including liabilities or penalties imposed by applicable, law, rule or
regulation in connection therewith; provided that such claims, damages, losses, costs, and
expenses, including but not limited to attorney’s fees and costs:

• is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of
tangible property including the loss of use therefrom, and

• is caused in whole or in part by any act or omission of the Contractor, any subcontractor,
agent, officer, employee, or assigns of the same or by anyone directly or indirectly employed
by any of them or anyone for whose acts any of them may be liable, regardless of whether or
not it is caused in whole or in part by a party indemnified hereunder.

(2) Such indemnification shall not be construed to negate, abridge, limit or otherwise reduce any other
right or obligation of indemnity which would otherwise exist as to any party or person described in
this section.

B. In any and all claims by any employee (whether an employee of the Contractor or subcontractor, or their
respective agents or assigns by anyone directly or indirectly employed by any of them or anyone for
whose acts any of them may be liable as an employer) in whole or in part against the City, its officers,
agents, employees, volunteers or consultants, the above indemnification shall not be limited in any way
by the amount of damages, compensation, benefits or other contributions payable by or on behalf of a
the employer under Worker’s Compensation statutes, disability benefit acts, or any other employee
benefit or payment acts as the case may be.



C. The obligations of indemnification herein shall not include or extend to:

(1) Any outside engineer’s or architect’s professional errors and omissions involving the approval or
furnishing of maps, drawings, opinions, reports, surveys, change orders, designs or specifications
within the scope of professional services provided to the City and related to the Contract; and

(2) Any claims arising out of the negligence of the City to the extent the same is the sole and
proximate cause of the injury or damage so claimed.

D. In the event of any litigation of any such claims shall be commenced against the City, Contractor shall
defend the same at Contractor’s sole expense upon notice thereof from the City. Contractor shall notify
the insuring company that the City reserves and does not waive any statutory or governmental immunity
and neither Contractor, nor Contractor’s counsel whether employed by Contractor or by an insurer on
behalf of the Contractor shall waive such defenses or enter into any settlement or other disposition
requiring waiver of any defenses or immunity of the City without the express written consent of the City.



Company Name _____________________

SUPPLEMENTAL QUESTIONNAIRE

NOTE: The proposer must fill in the following qualification questionnaire. Each qualification item is designated
by a number, description, and three check boxes. 

If the proposed construction contract management solution meets the item 
qualification then check the Yes box. 

If the proposed construction contract management solution does not meet 
the item qualification then check the No box. 

If the proposed construction contract management solution partially meets 
the item qualification, then check the Exp (Explain) box. 

If the explain box is checked then fill in the supplemental information page 
referring to the item by number with an accompanying explanation. 

Some items require further explanation and the supplemental form can be used for this purpose.

Item Description Yes No Exp

1 All interfaces provided as a Web service, no client install, the entire
program shall share a common interface.

2 All user administration activities shall be web based

3 All contract administration activities shall be web based

4 All field inspection activities shall be web based

5 GPS integration into field inspection activities

6 Electronic bidding two way, with digital signature in a lock box. Shall be
in accordance with Nebraska Digital Signature Act Code Title 437,
chapter 7 (2004) (Public Key Cryptography).
Ability to show us who will automatically receive notice of bid and all
who we notified. Ability to sort vendors by address. Ability to send to
only selected vendors.  Ability to register vendors or to have the vendor
register themselves.

7 Ability to export a secure electronic bid proposals on file allowing the
bidder to enter prices ONLY, ability to import same after bidding

8 Ability to bring a contract forward and back as necessary through the bid
process to allow changes, additions and correction of errors (if it has not
been awarded).

9 Ability to print any and all screens and files

10 Export capability to Excel or other worksheet programs to send data to
consultants, do in house queries, etc.

11 Complete Bid History and regression analysis

12 The ability to delete an existing item, or update the item list catalog that
is already in the system without it affecting contracts already previously
bid, already under contract or in the bid phases.  This may be
accomplished by using a database schema that replicates the current
item catalog for each project.  This allows us to make changes to the
item catalog on the fly



Company Name _____________________

Item Description Yes No Exp

13 Ability to manipulate the forms/pay estimates, signatures, etc.  Allow for
customization in house.

14 Ability to attach drawings, forms, photos, etc. to Daily Reports

15 Ability to allow access to outside Developers/business partners

16 Ability to Loan licenses to private parties doing work for us.

17 Allow for $0.00 projects to be awarded and finalized for Executive
Order/Private Construction agreements

18 Ability to retain bid tabs within the system, so you can reprint them later
after the project has been awarded

19 Ability to utilize electronic bidding with the web based program ..see
questions 6 & 7

20 Ability to have pay estimates print in the same order as the bid proposal
sheet.  This allows the Contractors to see the items on their pay
estimate in the same order they bid it, enabling easier verification of
payment

21 Allow for supplemental descriptions to be added for miscellaneous items

22 Standard template in all reports that includes a header, footer and page
numbers that can change.

23 Ability to create and customize our own reports.  This would include the
ability to sort reports by all individual categories. 

24 Ability to calculate the amount of retained and or reduce the percent
retained on any contract

25 Ability to sort items/projects/vendors, etc. in ascending and descending
order. Ability to sort vendors by type of work or expertise. 

26 Having the software recognize when you have duplicate users, or
omission of critical data - have the system generate an error message
and allow you to correct it on the fly

27 Password verification

28 Capability of exporting/importing items from one database to another, if
we keep bid projects separate from non-bid projects (private
construction) so as not to skew the bid analysis

29 Ability to archive any and all projects, and the ability to restore or bring
back the archived projects in case of errors or omissions in the final
payment.

30 Allow for a search function when trying to find a particular item.

31 Ability to handle bidding/ addendums with ease

32 Ability to withdraw an advertisement, bid award and advertise again, or
award the project to another bidder other than the low bidder

33 Ability for the Field portion of the software to retain the “last station
entered”   So when you enter the next IDR the following day, it will
remember what station you were on and auto populate that field.



Company Name _____________________

Item Description Yes No Exp

34 Ability to reject all bids or to award to multiple vendors

35 Allow for miscellaneous items (with no description - just unit of measure)
and allow for supplemental description to be added for same

36 Description field for items should be a minimum of 40 characters.

37 When working with large, multiple item projects off a web based system,
it is often slowed by the browser’s capability to “catch up.”  Would like to
have the ability to save what you entered without scrolling to the bottom
of the project.  Would also like to have the ability to add items in
numerical order - either by sorting or by inserting, without having to
manually manipulate by arrowing through 200 items to where you want
the item to be inserted.

38 Ability to print a report showing % complete on ALL projects in the
software

39 Ability to add City of Lincoln Logo and signatures lines on pay
estimates, reports, etc

40 When adding new items in a web based system, allow you to return to
the last item entered, not to the top of the list.

41 Multiple browser capability.  The Industry Standard is currently Internet
Explorer 6. Must be compatible with industry standards.

42 Ability to quickly print any and all screens as a pdf or using a polished
report format like, crystal reports or another report generation tool. 

43 Ability to quickly update the vendor tables, items within the html coding,
and not directly on the web.

44 Easy to use - drop downs available, data is easy to find data, self
explanatory  when looking at the screens

45 Good Customer Service - If a fix is not available immediately, have the
feedback stating the issue has been received and will be looked at by a
given date given.

46 Open standards to allow for customization or to allow us to manipulate
the data

47 Having the data all in one central location.  Bid date, bid results, items,
award all in the same container as the field data so there is no
transferring from one database to another.  The data will be updated
instantaneously when the Field Personnel come in the office.

48 Successful bidder will convert our existing data to the new system for
historical pricing and business continuity

49 The proposer will directly provide all software, documentation, training,
and services required for system implementation.

50 The proposer will provide training to system administrators, end users
and specific key operators within 30 days of the installation of the
system.

51 Ability to import  Quantities from GEOPAK, A Bentley Systems Design
product, via an XML file.  



Company Name _____________________

Item Description Yes No Exp

52 Built in laboratory module with the ability to track results of contracted or
in-house material testing efforts.  

53 The ability to define a project type for capitol improvement projects or
private construction agreements. 

54 Ability to set contingencies

55 Administrative screen that tells at a glance who is currently logged into
the system

SPECIFICATION EXCEPTIONS AND EXPLANATIONS:

The following form is to be used to explain any exceptions to the system specifications described in the
questionnaire. In addition this form is to be used to provide any supplemental explanations requested in the
questionnaire.

Item Explanation



INSTRUCTIONS TO PROPOSERS
 CITY OF LINCOLN,  NEBRASKA

PURCHASING DIVISION

1.  PROPOSAL PROCEDURE
1.1 Each RFP must be legibly printed in ink or typed,

include full name, business address, telephone
number, fax number and email address of the
Proposer; and be signed in ink by the Proposer.

1.2 Response by a firm/organization other than a
corporation must include the name and address of
each member.

1.3 A response by a corporation must be signed in the
name of such corporation by a duly authorized official
thereof.

1.4 Any person signing a response for a firm, corporation,
or other organization must show evidence of his
authority so to bind such firm, corporation, or
organization.

1.5 Proposals  received after the time and date
established for receiving  offers will be rejected.

2. EQUAL OPPORTUNITY
2.1 Each proposer agrees that it shall not discriminate

against any employee or applicant for employment
because of race, color, religion, sex, disability, national
origin, age, or marital status.  In the employment of
persons, proposer  shall take affirmative action to
ensure that applicants are employed and that
employees are treated during employment without
regard to race, color, religion, sex, disability, national
origin, age, or marital status.

3. DATA PRIVACY
3.1 Proposer agrees to abide  by all applicable State and

Federal laws and regulations concerning the handling
and disclosure of private and confidential information
concerning individuals and corporations as to
inventions, copyrights, patents and patent rights.

3.2 The proposer agrees to hold the City harmless from
any claims resulting from the proposer's  unlawful
disclosure or use of private or confidential information.

4.  PROPOSER'S REPRESENTATION
4.1 Each proposer by signing and submitting an offer,

represents that  he/she has read and understands the
specification documents, and the offer has been
made in accordance therewith.

4.2 Each offer for services further represents that the
proposer is familiar with the local conditions under
which the work and has correlated the observations
with the requirements of the RFP.

5. SPECIFICATION CLARIFICATION
5.1 Proposers shall promptly notify the Purchasing Agent

of any ambiguity, inconsistency or error which they
may discover upon examination of  specification
documents.

5.2 Proposers desiring clarification or interpretation of the
specification documents shall make a written request
which must reach the Purchasing Agent at least seven
(7) calendar days prior to date and time for response
receipt, unless otherwise noted in RFP.

5.3 Interpretations, corrections and changes made to the
specification documents will be made by written
addenda.

5.4 Oral interpretations/changes to Specification
Documents made in any other manner, will not be
binding on the City; proposers shall not rely upon oral
interpretations.

6. ADDENDA
6.1 Addenda are written documents issued by the City prior

to the date for receipt of offers which modify or interpret
the specification document by addition, deletion,
clarification or correction.

6.2 Addenda will be mailed or delivered to all who are
known by the City to have received a complete set of
specification documents.

6.3 Copies of addenda will be made available for
inspection at the office of the Purchasing Agent.

6.4 No addendum will be issued later than forty-eight (48)
hours prior to the date and time for receipt of offers,
except an addendum withdrawing the RFP, or
addendum  including postponement.

6.5 Proposers shall ascertain prior to submitting their offer
that they have received all addenda issued, and they
shall acknowledge receipt of addenda in their proposal.

7.  ANTI-LOBBYING PROVISION
7.1 During the period between the proposal advertisement

date and the contract award, proposers, including their
agents and representatives, shall not lobby or promote
their proposal with any member of the City Council or
City Staff.

8. EVALUATION AND AWARD
8.1 The signed proposal shall be considered an offer on

the part of the proposer.  Such offer shall be deemed
accepted upon issuance by the City of purchase orders,
contract award notifications, or other contract
documents appropriate to the work.

8.2 No offer shall be withdrawn for a period of ninety (90)
calendar days after the time and date established for
receiving offers, and each proposer agrees in
submitting an offer.

8.3 In case of a discrepancy between the unit prices and
their extensions, the unit prices shall govern.

8.4 The RFP process is designed to be a competitive
negotiation platform, where price is not required to be
the sole determinative factor; also the City has the
flexibility to negotiate with a select firm or selected firms
to arrive at a mutually agreeable relationship.

8.5 A committee will be assigned the task of reviewing the
proposals received.
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8.5.1 The committee may request documentation
from Proposer(s) of any information provided in
their proposal respons e, or require the
Proposer to clarify or expand qualification
statements.

8.5.2 The committee may also require a site visit
and/or verbal interview with a Proposer or
select group of Proposers to clarify and expand
upon the proposal response.

8.6 The offer will be awarded to the lowest responsive,
responsible proposer whose proposal will be most
advantageous to the City, and as the City deem will
best serve their requirements.

 8.7 The City reserves the right to accept or reject any or all
offers, parts of offers;  request new proposals, waive
irregularities and technicalities in offers; or to award
the RFP on a split-order basis, or lump-sum basis;
such as shall best serve the requirements and
interests of the City.

9.  INDEMNIFICATION
9.1 The proposer shall indemnify and save harmless the

City of Lincoln, Nebraska from and against all losses,
claims, damages,  and expenses, including,
attorney's fees arising out of or resulting from the
performance of the contract that results in bodily injury,
sickness, disease, death, or to injury to or destruction
of tangible property, including the loss of use resulting
therefrom and is caused in whole or in part by the
proposer, any subcontractor, any directly or indirectly
employed by any of them or anyone for whose acts any
of them may be liable.  This section will not require the
proposer  to indemnify or hold harmless the City of
Lincoln for any losses, claims damages, and
expenses arising out of or resulting from the sole
negligence of the City of Lincoln, Nebraska.

9.2 In any and all claims against the City or any of its
members, officers or employees by an employee of
the proposer, any subcontractor, anyone directly or
indirectly employed by any of them or by anyone for
whose acts made by any of them may be liable, the
indemnification obligation under paragraph 9.1 shall
not be limited in any way by any limitation of the
amount or type of damages, compensation or benefits
payable by or for the bidder or any subcontractor under
worker's or workmen's compensation acts, disability
benefit acts or other employee benefit acts. 

10. LAWS
10.1 The Laws of the State of Nebraska shall govern the

rights, obligations, and remedies of the Parties under
this proposal and any agreement reached as a result
of this process.

10.2 Proposer agrees to abide by all applicable State and
Federal laws and regulations concerning the handling
and disclosure of private and confidential information
concerning individuals and corporations as to
inventions, copyrights, patents and patent rights.

11.  AWARD
11.1 The RFP process is designed to be a competitive

negotiation platform, where price is not required to be
the sole determinative factor; also the City has the
flexibility to negotiate with a selected firm or firms to
arrive at a mutually agreeable relationship.

11.2 The City shall be the sole judge as to merits of the
proposal, and the City's decision will be final.

11.3 A committee will be assigned by the Mayor with the task
of reviewing the proposals received.
11.3.1 The committee may request documentation from

 Proposer(s) of any information provided in their
proposal response, or require the proposer to
clarify or expand qualification statements.

11.3.2 A short list of firms from proposals submitted
may be selected for a presentation to the
committee and ranked by committee members.

11.4 Final approval to enter into contract negotiations with
the top ranked firm will be by the Mayor of the City of
Lincoln.

11.5 The City shall not be liable for any expense incurred in
connection with preparation of a response to this RFP.

11.6 The contract document shall incorporate by reference
all requirements, terms and conditions of the
solicitation, proposal received and all negotiated
details.

12.  LIVING WAGE
  12.1 The bidders agree to pay all employees employed in

 the performance of this contract, a base wage of not
less than the City Living Wage per Section 2.81.010 of
the Lincoln Municipal Code.  This wage is subject to
change every July.

 


